UNSWORTH PRIMARY SCHOOL
Holiday Authorisation Request Form

Please note, completion of this form does not guarantee that holiday absence requests will be authorised.

	Child’s surname
	
	Date of Birth
	

	Forename(s)
	
	Class
	   

	Address
	

	

	
	Postcode
	

	Any other person eg estranged spouse or partner, having legal rights in relation to the child or parental responsibility for the child, who would need to be informed of the holiday authorisation. 

	Name
	
	Relationship
	

	Address
	

	Postcode
	
	Telephone
	


Reason for seeking holiday authorisation during term time

	Holiday Dates
	From
	
	To
	

	Holiday Destination
	

	What are the reasons for seeking holiday authorisation during term time?

	

	Signature of parent/carer
	
	Date
	

	Print name
	
	Relationship
	


	To be completed by school

	Child’s attendance
	
	Is this a ‘Looked After Child’?
	

	Number of days requested
	
	Number of days already authorised
	
	Number of unauthorised absences already recorded
	

	Outcome of request


	Authorised
	
	

	
	Not Authorised
	
	

	Signature of Headteacher
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